
Lexwork Americas
2010 - 2011 Newsletter Schedule
	Month
	Firm

	Apr-10
	Walter & Haverfield LLP

	May-10
	Mackall, Crounse & Moore, PLC

	Jun-10
	De Grandpre Chait, LLP

	Sep-10
	Foster Swift Collins & Smith, P.C.

	Oct-10
	DeWitt Ross & Stevens S.C.

	Nov-10
	Kightlinger & Gray, LLP

	Dec-10
	Bichara, Barata

	Jan-10
	Lippert & Cia

	Feb-11
	Pimenta Machada Lioce

	Mar-11
	tentative – new firm 

	Apr-11
	Ater Wynne, LLP

	May-11
	Cuevas y Lugo, S.C.

	Jun-11
	Fox Rothschild LLP 

	Sep-11
	Harter Secrest & Emery LLP

	Oct-11
	Nelligan O’Brien Payne LLP

	Nov-11
	Shefsky & Froelich Ltd

	Dec-11
	Sherin & Lodgen LLP

	Jan-11
	Shibley Righton LLP

	Feb-12
	Whiteford, Taylor & Preston LLP


Production process:

Each firm is responsible for producing their own edition of the newsletter by following these steps. It is recommended that the newsletter is distributed within the first two weeks of the month.
1. Use the Adobe InDesign, Microsoft Publisher, or Microsoft Word template. If you are not in possession of these, please request an up-to-date copy from the Marketing Group chair or download one from the website. 
2. Insert firm description on the first page.
3. Solicit LexBites from the Governing Board by e-mailing them at gllgov@mcmlaw.com. These will be inserted at the top of the second page. 
4. Insert article of your choice or see if the chair of the Governing Board has an article for the bottom of the second page. (This could be a feature on a particular area of law, new expertise, update on Lexwork committee, etc.)

5. Save as a PDF and send to Bob Lee (rsl@mcmlaw.com) to post on the Lexwork Web site

6. Send the PDF via e-mail to Governing Board (gllgov@mcmlaw.com) with a cc to the Managing Partners (gllman@mcmlaw.com ) group with a short note encouraging internal distribution.
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